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PREAMBLE
This constitution is set in place to clarify and reinforce the organization’s rules and regulations associated with proper club management, membership expectations, organizational goals and objectives, and standard operating procedure. Organizational structure is crucial to the success of any bureaucratic system…Thereby setting a proper set of values can lead to increased club loyalty, discipline, and a unified sense of pride.

Article I-Name
The official name of this organization is Latino Business Student Association. This organization will use this name or its acronym LBSA in all publicity and correspondence and can be interchanged and combined with LBSA slogan which will be established by the current executive board at the beginning of each school year.

Article II-Purpose
The purpose of the Latino Business Student Association (LBSA) is to promote professional careers to underrepresented students via the incorporation of informative seminars, conferences, and speakers throughout the year. LBSA participates in activities that enrich members with knowledge and experience that leads them to successfully launch their careers, and ultimately become future leaders in the business world.


Article III- Membership and Eligibility Criteria

Section A: Quarterly membership is open to any enrolled University student who:

1.  Is considered a full-time or part-time UCR undergraduate or graduate student.
2. Has a cumulative GPA of at least 2.5 and above.
3. Must attend a minimum 3 General meetings
4. Must attend a minimum 3 Socials
5. Must Attend at a minimum 2 Fundraisers 
6. Must complete minimum 5 Study Hours 
***In ability to attend meetings, socials, or fundraisers must be cleared through the President, and can only be approved due to class conflict, work conflict, prior engagements, or any other emergency. 

Section B: Active and Non-Active Members 
· Active Members: Currently registered UCR students who are listed on the Highlander Link roster. Active members can vote in elections and other group matters, can run for officer positions, and can propose amendments. 
· Inactive Members: Members who do not fit or fulfill the above definition of “Active Members.” 

Section C: Removal of Members 
***Latino Business Student Association openly admits students to its membership and does not discriminate on the basis of race, color, creed, sex, sexual orientation, marital status, personal appearance, age, national origin, political affiliation, physical or mental disability, or on the basis of rights secured by the First Amendment of the United States Constitution. No member shall be removed or denied entrance into Latino Business Student Association on these bases.  
***All Active Members have the ability to request the removal of another member. Any Active Member who wishes to have another member removed must present their reasoning in writing to the executive board through an email/electronic or hard copy documentation. Once the complaint/request is brought to the executive board, the following process must take place: 
1) Charges or complaint brought against an individual
2) Evidence to support complaint is presented
3) Individual given an opportunity to argue a defense and offer counter evidence
4) Vote is taken by the executive board 
5) A 2/3 majority vote will result in the removal of the member in question
Appeal process for the decision made by vote. Only one level of appeal is required.
ARTICLE IV
OFFICERS
A. List of officers
The Officers of this organization shall be:
1. President 2. Vice President 3. VP of Internal and External Affairs 4. Executive Administrator 5. ULSA Reps 6. Director of Corporate Relations 7. Director of Finance 8. Director of Social Affair 10. Director of Community Service 11.  Media Director


B. General Duties and Responsibilities of Officers

1.President & 2. Vice President:
· Oversee all tasks and projects
· Be understanding of board’ outside responsibilities
· Book and schedule rooms for meetings, events, and reserve spots for ULSA or any outside org event
· Provide growth, assistance, and leadership
· Facilitate all board and general meetings
· Provide scholarships, internship opportunities, and job opportunities
· Expand your network with employers and other chapters
· Approve, improve, or help with all socials, budgets, events, fundraising, community service, corporate affairs, and anything else pertaining to LBSA

3. Director of Finance(Treasurer):
· Have a budget report for every quarter to present to the board
· Help President and VP allocate funds for events and add additional expenditure from fundraising
· Help President and VP manage bank account
· Make sure all expenditures are covered through ASUCR, LBSA’s bank account, or cash box

4. VP of Internal and External Affairs: (combined position- can be made into two separate positions [Director of Internal Affairs & Director of External Affairs])
· Handle all issues of general members
· Organize tabling for LBSA and recruitment events
· Attend RAZA meetings and be the communication between LBSA and other orgs on campus

5. Executive Administrator:
· Handle all minutes for board meetings
· Email meeting email to members on Friday and once again on day before meeting (Monday)
· Email members of any events we shall be hosting that week or coming up
· Work with board members to advertise LBSA through emails
· Keep files for meetings, and any other files requested by the President and VP

6. & 7. (United Latino Students Association) ULSA Representatives (2):
· Build connection with all other chapters in ULSA 
· Work with the President and VP to set up collaborations between the chapters and the respective board director for the event
· Be the head of communication between LBSA and ULSA
· Advertise our events to other chapters
· Attend other chapter’s events. 

8. Director of Corporate Relations:
· Look through our database connection of companies and reach out to companies and professionals to come to our meetings, ULSA meeting, and corporate fair. *Will receive help from the president and VP
· 3-4 professionals a quarter
· Have this set up 2 weeks to a month in advance
· Advertise our corporate fair 
· Store new contacts gathered throughout year and any given by the President’s or ULSA’s current database
· Work with board members to advertise org professionally
· Seek professional contacts through research and job fairs on campus

9. Director of Social Affairs:
· Organize social between other chapters and orgs (3-5 a quarter)
· Work with other board members to set up socials that lead to fundraisers
· Make socials that gather the attention of potential members.
· Build network with chapters and orgs for future events
· Be different, try to do different events that other orgs don’t do or rarely do

10.  Fundraising Director:
· Raise funds for end of the year scholarships and anything that will benefit LBSA
· Organize fundraising events with board (3-5 a quarter)
· Set up collaborations for fundraising with orgs or other chapters
· Advertise org through fundraising
· Build network to set up future fundraising events
· Work with President and Vice President on Nooners

11. Director of Community Service:
· Organize community service events (3-5 a quarter)
· Set up collaborations with other orgs or chapters for this
· Set up workshops with high schools and mentor programs with middle schools and elementary schools

12.  Media Director:
· Help board members advertise org and events
· Maintain docs of past events and pictures with the executive admin
· Update poster board and photo album

13. Alumni Director:
· Work with President, Vice President, and executive Admin to communicate with LBSA and ULSA alumni
· Create alumni panel
· Set up mentorships between members and alumni

C. Qualifications for Becoming an Officer
To be eligible to become an officer in this organization, potential candidates must be currently registered undergraduate students at UCR and must be Active Members as outlined in Article III Section B. (must be on the executive board for 2 quarters to be Vice President and a whole year to be President*)
D. Terms of office
Every officer position will last ONE academic year. 
E. Procedure for filling vacated offices:
When a position is vacated, the executive board will appoint someone—either an Active Member or another officer—to fill the position
F. Procedure for removal of officers
***Latino Business Student Association openly admits students to its membership and does not discriminate on the basis of race, color, creed, sex, sexual orientation, marital status, personal appearance, age, national origin, political affiliation, physical or mental disability, or on the basis of rights secured by the First Amendment of the United States Constitution. No member shall be removed or denied entrance into Latino Business Student Association on these bases.  
***All Active Members have the ability to request the removal of an officer. Any Active Member who wishes to have an officer removed must present their reasoning in writing to the executive board (this could be done through hard copy or an email/electronic). Once the complaint/request is brought to the executive board, the following process must take place: 
1) Charges or complaint brought against an individual
2) Evidence to support complaint is presented
3) Individual given an opportunity to argue a defense and offer counter evidence
4) Vote is taken by the executive board 
5) A 2/3 majority vote will result in the removal of the member in question
6) Appeal process for the decision made by vote. Only one level of appeal is required.

ARTICLES V: MEETINGS
A. Quorum 
A quorum defines the minimum number of members that must be present in order to vote and make decisions for the group. A quorum defines the minimum number of members that must be present in order to vote and make decisions for the group. The quorum for this organization is 50% of the Active members plus ONE more Active Member (50%+1 of the Active Members).
B. Meeting minutes and records
It shall be the responsibility of the Executive Administrator to take meeting minutes and keep related records of all meetings (including special and emergency meetings). Meeting Minutes and other records are vital for an organization’s success. Election results, impeachment of an officer, approval of a budget or expense, and passing of an amendment are just a few of the important items that meeting minutes are used to validate/verify. Previous minutes will be read or distributed at the beginning of next meeting. Additions and corrections are to be made at this time and a final approval of the minutes must be made.


ARTICLE VI: ELECTIONS
A. Times and period when elections occur
Yearly elections will be held every Spring quarter no later than the last week of May. New officers will shadow current officers and will be transitioned through Spring quarter. Newly elected officers will take their positions on the first day of summer. 
B. Nominations
Only active members are eligible for nomination. Any active member can nominate another active member. Any active member can also self-nominate themselves, but must be seconded by another active member. 
C.  Notification and posting of elections
Active members will be notified about elections through email, social media, and through announcements at meetings. 
D. Election procedures
The quorum necessary for elections to take place is 50% of the active members plus one more active member. Electronic voting will be allowed and will count toward the quorum requirement. Only active members are able to run for elections and only active members are allowed to vote. A majority of votes will secure an officer position. The newly elected officers will be transitioned throughout the remainder of the Spring quarter, and will officially take their positions on the first day of summer.
ARTICLE VII: FINANCIAL RECORDS
The University shall have the right to audit the financial records of this organization. If the organization will receive funding from Associated Student at UCR (ASUCR) or Graduate Student Association (GSA), the organization must comply with all funding policies and procedures issued by the funding authority.
A. Dues/membership fees 
The membership dues for this organization will be $15.00 for the academic year, used for scholarships and member shirts. 
Article VIII: Notice of Meetings
Section A: Weekly Meetings
1. The times for regularly scheduled meetings shall be: decided upon by the Executive Board, with consideration to overall membership attendance.
2. At least 7 days’ notice shall be given for each weekly meeting.
3. Weekly meetings consist of three different types:
a. Guest Speaker night; meetings that involve guest speakers or specialized personnel
conducting professional skill-building workshops.
b. Activity night; planned activity on behalf of the E-Board.
c. Social night; meeting conducted to serve as a social event with LBSA membership.
Section B: Executive Board Meetings
1. Special or emergency meetings may be called with less than 24/1 hours/days’ notice by the Executive Board.
2. The meetings shall include a quorum, order of business, and disposition of the minutes.
3. Advisor can and is encouraged to attend at least 1 E-Board meeting per quarter.
Article IX: Finances
Section A: LBSA will finance the activities it engages in by the following means:
1. Membership dues (appropriate amount set by LBSA)
2. Corporate Donations (through LBSA corporate donations booklet)
3. School fundraising opportunities (at UCR)
4. Outside venues (non-UCR related)
5. Social Gatherings (as designated by the current LBSA Executive Board)
Section B: LBSA will submit a budget to the Associated Students of University of California, Riverside Club
Committee on an annual basis and request funding appropriate to the effective operation of the organization
for each year.
Article X: Amendments
Section A: The constitution is binding to all members of Latino Business Student Association. But the constitution is not binding unto itself.
Section B: Amendments to the constitution may be proposed in writing by any voting member of Latino Business Student Association at any meeting at which 2/3 of the voting members are present.
Section C: These amendments will be placed on the agenda for the next regular meeting of the executive council or other officer grouping.
Section D: Proposed amendments will become effective following approval of two-thirds (2/3)-majority vote of active members.
Section E: Amendments are to be discussed with Advisor for acknowledgement.
ARTICLE XI: AMENDMENTS
A. Proposing amendments
All Active members can propose amendments at general meetings. Amendments must be proposed to the board and presented to the active members, and will be voted on at the following general meeting. 
B. Provisions
The Quorum necessary for amendments to the constitution to be voted on shall be no less than 50% +1 of the active members. Amendments to the constitution shall be approved by a 2/3 vote in favor of the amendment. All amendments shall be in agreement with University regulations and policies and are not approved until reviewed by a Student Life official.  An updated Constitution must be filed with the Student Life office through the online organization system within one week of adoption.  Groups will notify their Organization Advisor in Student Life once the document has been uploaded in the system so that it might be reviewed.








