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PREAMBLE

We, the members of the Chemistry Club at the University of California, Riverside, abiding by the rules and regulations of the University, hereby establish this Constitution that will serve as the governing document of the Chemistry Club.

ARTICLE1:

DEFINITIONS

SECTION A:

The Chemistry Club will, from here on, be referred to as the Chem Club. 

SECTION B:

General Meetings are to be scheduled meetings including all members of the Chem Club.

SECTION C:

Board Meetings are scheduled meetings including the Chem Club Board Members, as defined below.

SECTION D:

Board Members of the Chem Club are active members that are elected to office. The Board includes:

1. President 

2. Vice President

3. Secretary

4. Treasurer

5. Social Coordinator

6. Publicity Coordinator/Webmaster

7. Historian

8. Outreach Coordinator 
ARTICLE 2:

Purpose of the Organization

The purpose of the Chem Club is to stimulate the minds of the students within CNAS community by exposing them to different opportunities in their respective field of study. To provide a friendly environment for members (student and faculty) to socialize and to do service for the community and university.

ARICLE 3:

Membership



The Chem Club welcomes anyone to join without any bias to race, gender, religion, national origin, or major. All students who are of interested in the Chem Club are invited to attend meetings as well as club events, however, to be an active member they must pay dues.
ARTICLE 4:

Officers

SECTION A:

The elected officers shall assume the duties of their office immediately following the commencement ceremonies of the University prior to his or her term of office and shall be relieved of the duties immediately following the commencement ceremonies of the University after his or her term in office.

SECTION B:

All board members must attend all general and board meetings, as well as all club events, unless a conflict occurs.
SECTION C:

All officers must fulfill all necessary duties of his or her office, unless granted temporary reprieve status from the president. 

SECTION D:

In the event that a vacancy occurs in one or more of the offices the president will appoint one of the active members to the position with the approval of the board by a simple majority vote. A vacancy is defined by whether an officer resigns or is impeached.

SECTION E:

Any officers not meeting these commitments are subject to dismissal from his or her office. Dismissal from an office shall be approved by a simple majority vote from the board.

SECTION F:


PRESIDENT:


The duties of office include:

1. Conduct and preside over all general and board meetings.

2. Representative of the Chem Club to all other organizations and departments, an ambassador of the club.
3. Supervise over the board and report any negligence.

4. Responsible for legal affairs, financial matters, and short notice decisions.
5. Authorized signature to reserve rooms with the HUB and bank account with ASUCR.
6. Develop the Chem Club yearly calendar of events and meetings, suggested by board.

7. Update and edit Constitution, with a 2/3 majority vote from the broad.

8. Transition the incoming President during the Spring Quarter following the elections.

SECTION G:


VICE PRESIDENT:


The duties of office include:

1. Be responsible for the duties of the president in his or her absence.

2. Assist the president if needed. 

3. Supervise over all committees and report any negligence.
4. Liaison between all committees.

5. Maintaining agendas for all general meetings, agenda based on board member suggestions. 

6. Authorized signature to reserve rooms with the HUB and bank account with ASUCR.

7. Report to the president at general and/ or board meetings on the progress of the committees, as well as updates and progress of the position.

9. Transition the incoming Vice-President during the Spring Quarter following the elections.

SECTION H:


SECRETARY:


The duties of office include:

1. Take and maintain the minutes of all general and board meetings

2. Maintain the Chem Club yearly calendar of events and meetings.

3. Maintain an updated list of all members

a) Name 

b) Major

c) Position (if applicable)

d) Year of study

e) Email address

f) Phone number

g) Career goals

4. Keep an attendance record at the general meeting and board meetings.

5. Maintain a file of past agendas received from the vice president.

6. Report to the president at the general and/or board meetings on updates and progress of the positions. 

7. Transition the incoming Secretary during the Spring Quarter following the elections.

SECTION I: 

TREASURER:

The duties of office include:

1. Authorized signature for bank account through ASUCR.

2. Monitor all income and expenditures.

3. Developing an annual budget for the following year with the president for review and presentation to the finance committee at ASUCR.

4. Head of the fundraising committee. 

5. Report all funds generated at fundraising events.

6. Report to the president at the general and/or board meetings on updates and progress of the positions.

7. Transition the incoming Treasurer during the Spring Quarter following the elections.

SECTION J:

SOCIAL COORDINATOR: 
The duties of office include:

1. Supervising over all club activities.
2. Report to the president at general and/ or board meetings on the progress of all such activities. 

3. Responsible for contracting speakers, special guests, and other extra meeting activities.
4. Report to the president at the general and/or board meetings on updates and progress of the positions.

5. Transition the incoming Social Coordinator during the Spring Quarter following the elections.
SECTION K:

PUBLICITY COORDINATOR/WEBMASTER:


The duties of office include:

1. Promote all Chem Club events.

2. Responsible for all poster and flyers.
3. Report to the president at general and/or board meetings on updates and progress of the position. 

4. Transition the incoming Publicity Coordinator during the Spring Quarter following the elections.

SECTION L:


HISTORIAN:


The duties of office include:

1. Maintain/Create website or any other social network page (facebook, twitter, etc.)

2. Keep a record of all Chem Club events and activities. Include names of all who participated in the event. 

3. Taking Pictures at all events and activities and posting them on our website or social network page.
4. Responsible for all Chem Club materials (display board, banner, letters, etc.).

5. Report to the president at general and/or board meetings on updates and progress of the position.

6. Transition the incoming Historian during the Spring Quarter following the elections.

SECTION M:


OUTREACH COORDINATOR:


The duties of office include:

1. Act as a liaison between the American Chemical Society and the Chem Club.

Gathering information about the ACS conference and other ACS opportunities 

2. Manage community service and outreach activities. (Science Days, Discovery Days etc.)
3. Supervise community service and outreach activities.
4. Report to the president at general and/or board meetings on updates and progress of the positions.

5. Transition the incoming outreach coordinator during the spring quarter following elections.
ARTICLE 5:

Elections

SECTION A:


Applications process: 

Applicants summit application to be reviewed by current board members

Election mixer will be held so the current board members can get to know applicants

SECTION B:


Elections held annually at the end of the winter quarter. 

SECTION C:


The Presidential applicants must be current board members.

SECTION D:


New officer elects will be determined by a 2/3 majority vote amongst current board members for each elect position.

ARTICLE 6:

Committees

SECTION A:

Committees will consist of at least two-three active members.

SECTION B:

FUNDRAISING COMMITTEE:

1. Headed by the Treasurer.

2. Responsible for developing fundraising opportunities for the Chem Club.

ARTICLE 7:

Amendments

SECTION A:

Constitution shall be updated and edited by the incoming president during the start of their term of office if needed, with a 2/3 majority vote amongst board members

SECTION B:


Any officer can propose amendments to the constitution.

SECTION C:


Amendments approved by a 2/3 majority vote amongst board members

SECTION D:

All amendments must be in agreement with University regulations and policies and shall be filed with the Student Life Office within one week after voting. 

_____________________________



_____________________________

President










Vice President

_____________________________



_____________________________

Secretary










Treasurer

_____________________________



_____________________________

Social Coordinator
                                           Publicity Coordinator/Webmaster






_____________________________



_____________________________

Historian








      
Outreach Coordinator

Date: _________________________

THE CHEM CLUB BOARD MEMBER CONTACT INFO

	NAME
	POSITION 
	MAJOR
	PHONE
	E-MAIL

	Avilene Cueto
	President
	Chemistry
	(626) 343-4311
	Acuet002@ucr.edu

	Annie Dinh
	Vice President
	Chemistry
	(714) 292-2663
	Adinh003@ucr.edu

	Javier Fajardo
	Secretary
	Chemistry
	(951) 442-7897
	Jfaja004@ucr.edu

	Suzanne Dang
	Treasurer
	Chemistry
	(714) 417-6921
	Sdang004@ucr.edu

	Deborah Lee
	Social

Coordinator
	Chemistry
	(626) 537-5023
	Dlee047@ucr.edu

	Shaun Laurel
	Publicity Coordinator
	Economics
	(310) 999-4311
	Slaur002@ucr.edu

	William Lichtenberg
	Historian
	Enve Engineering
	(760) 810-2461
	Wlich001@ucr.edu

	Anh Thach
	Outreach Coordinator
	Chemistry
	(951) 445-0722
	Athac002@ucr.edu
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