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ARTICLE I

NAME AND LOCATION

Section 1: The name of this chapter shall be Rho Phi Chapter of Alpha Kappa Psi Professional Business Fraternity. (I) This chapter is located at the University of California Riverside in Riverside, California.

ARTICLE II

OBJECTS

Section 1: The objects of this chapter shall be to further the individual welfare of its members, to foster scientific research in the fields of commerce, accounts and finance; to educate the public to appreciate and demand higher ideals therein; and to promote and advance in institutions of college rank courses leading to degrees in business administration. (Preamble)

ARTICLE III

LAWS

Section 1: The laws of this chapter shall consist of the Ritual of Alpha Kappa Psi, the Constitution and Statutory Code, the interim edicts and regulations of the Board of Directors, and these Bylaws. (BOD)

Section 2: This chapter may enact rules and regulations for chapter operations, providing such rules and regulations are consistent with the Ritual of Alpha Kappa Psi, the Constitution and Statutory Code, the interim edicts and Ritual of Alpha Kappa Psi, the Constitution and Statutory regulations of the Board of Directors, and these Bylaws. (BOD)

Section 3: These Bylaws may be amended by a two-thirds vote of the student membership of this chapter in good standing, after first making a motion for any proposed amendment and then allowing that motion to lie on the table for at least one (1) meeting before a final vote is taken.  In no case shall this chapter have the right or power to change, alter or amend any requirements of the Code, or the interim edicts and regulations of the Board of Directors.  All amendments or changes made to these Bylaws by this chapter shall be prepared in triplicate and forwarded to the executive director who shall submit them for approval to the President and the Constitution Committee before final adoption. (BOD)

ARTICLE IV

VOTING

Section 1: Only student members of this chapter in good standing shall have the right to vote. (BOD)

Section 2: A majority of the members in good standing of a College Chapter shall constitute a quorum for the conduct of business at any such meeting of a College Chapter. (SCCII5B)

ARTICLE V

MEMBERSHIP

Section 1: This chapter shall consist of duly initiated student members, affiliated members, and former students of the University of California Riverside, together with such faculty and honorary members as this chapter may receive into membership. (BOD)

Section 2: Members in good standing shall be those initiates who, having satisfied all requirements of this chapter, are contributing to the financial support of this chapter and the fraternal organization by paying all current obligations. (BOD)

Section 3: The membership of the Fraternity shall consist of Student Members, Faculty Members, Alumni Members, and Honorary Members.  No individual shall be denied membership on the basis of race, creed, national origin, sex, religion, marital status, sexual orientation, age, or handicap. (II)

a) A Student Member is an individual who is properly registered and actively pursuing an undergraduate or graduate degree in commerce, economics, business, or business administration (or their equivalent), or expresses a firm interest in these areas of study, from a college or university that promotes a course of study not fewer than two (2) academic years in length for any such degree ("Qualified Institution") and who has been duly initiated into a College Chapter (as defined in Article VIII, Section 1, Paragraph A hereof). (II2)

b) A Faculty Member is an individual who is an officer of administration or a member on the regular faculty of commerce, economics, business, or business administration (or their equivalent) in a Qualified Institution and who has been duly initiated into a College Chapter or Alumni Chapter. (II3)

c) An Honorary Member is an individual who is not eligible to be a Student Member, Faculty Member, or Alumni Member but to whom, subject to the approval of the Chapter Advisor, Regional Director, and President, membership is granted as an honor and distinction by a College Chapter or Alumni Chapter. (II5)

d) An Alumni Member is an individual who has been, but is no longer, a Student Member or Faculty Member. (II4)

Section 4: An individual who is a member or a former member of any other professional fraternity in commerce is not eligible to be a member of the Fraternity.  A member of the Fraternity who joins any other professional fraternity whose objects and purpose, in the sole determination of the Board of Directors of the Fraternity, is substantially identical to the objects and purpose of the Fraternity shall be terminated as a member thirty (30) days after notice is sent to the member explaining the reason for termination and providing the member the opportunity to meet with the Board of Directors. (II8C)

Section 5: A member who desires to transfer membership from the College Chapter of which he or she is a member to another College Chapter located at an institution at which that member is matriculating may do so provided that (i) the member presents to the latter College Chapter verification from the former College Chapter stating that all financial obligations have been paid and that the member is a member in good standing of the Fraternity and (ii) the latter College Chapter has voted to admit said member.  Such member shall be referred to as an "Affiliated Member." Voting procedures shall be the same as used for admitting candidates into pledging. (SCCII6A1)

Section 6: No member in good standing shall be discriminated against by having the right to vote or hold office denied or abridged, except that honorary members, faculty members, chapter advisors, and those student members who have been suspended, for either financial delinquency, non-attendance, or in which other disciplinary action has been taken by the chapter, shall not be eligible to vote or hold office in this chapter. (BOD)

Section 7: The membership of a member of the Fraternity shall terminate upon the receipt of the member's written resignation by the Executive Director of the Fraternity or upon the member's death.  Any resignation does not relieve the member of any obligations incurred or commitments made before the resignation. (II8C)

ARTICLE VI

PLEDGING AND INITIATION

Section 1: Members of Alpha Kappa Psi Fraternity shall be accepted and initiated into membership only by and through a college chapter.  There shall be no discrimination because of race, creed, sex, religion, marital status, national origin, sexual orientation, or handicap. (III1)

Section 2: Each college chapter, under the direction of its Master of Rituals in conjunction with Pledge Instructional Committee, shall adopt a program of study on parliamentary procedure and on the history, organization, administration and ideals of the fraternity in conformity with the Handbook of the Fraternity.  The program will focus on training skilled actives that will be better prepared for the professional world. This shall include a standard examination, which shall be graded by each college chapter. The results of the examination shall be forwarded promptly to the Executive Director. Each college chapter shall inform all of its pledges of the financial obligations they will assume if initiated into membership. (SCCII6A1)

Section 3: Each prospective pledge of this chapter must:

a) Be enrolled at the University of California Riverside.

b) Meet all requirements and regulations with respect to Fraternity rushing and pledging prescribed by the University of California Riverside.

c) Express their firm interest in a profession or a course of study in commerce, economics, business or business administration, or their equivalent and of receiving a related degree in the same.

d) Possess a grade point average of no less than that required for graduation by the University of Riverside.

e) Be invited to join the Fraternity and approved for pledging by the members of this chapter. (SCCII6A3)
Section 4: Vote for pledging to the fraternity is to be determined by the designated interview committee each quarter, under the advisement of the VP of Marketing and the Master of Rituals, provided that it has these criteria:

a) Every active in good standing must be given the option to vote on every prospective pledge.  Actives will waive this right by non-attendance to the rush events.

b) All voting will be carried out in a manner to avoid being bias. 

c) All voting must be done in a secure location with only actives in good standing and alumni present. Alumni do not have the right to vote, but may add to the discussion of prospective pledges.

d) All voting is confidential in nature. The results of the voting shall be determined by a numerical system, and shall be tabulated by the President and Master of Rituals.

e) Voting is only criterion for admittance. Time or financial conflicts can make a prospective pledge ineligible. Applications will be considered as a means to help diversify the class.  Additional interviews may also be given upon the discretion of the Master of Rituals and/or VP of Marketing.

f) The prospective pledges will be selected based on active members’ votes, applications, interviews, and any other criteria necessary to assure a successful class of quality pledges. The Active Chapter will review the applications and interviews of the prospective pledges.
Section 5: If any member should fail to accept an invitation to membership extended by this chapter by the deadline without valid reason as determined by the Master of Rituals, the invitation shall automatically be withdrawn, subject to the approval of the interview committee.

Section 6: A pledge accepting of an offer to join the fraternity, binding on the pledge but not upon the Fraternity.  The Master of Rituals shall administer the pledge oath of The Ritual, after the candidate has been favorably voted upon. (SCCII6A5)

Section 7: This chapter shall present each pledge with an official pledge pin at the time of pledging and instruct each pledge to wear that pledge pin on the left coat/jacket lapel, the left blouse/shirt collar or on a sweater over the heart.  Each pledge pin shall be returned upon the conclusion of pledging; if a pledge pin is not returned its costs shall be paid to this chapter by the pledge to which it was assigned.

Section 8: The minimum length of the pledge period shall be 5 weeks.  The maximum length of the pledge period shall be 6 months. Any pledge that does not complete all requirements during the pledge period shall be automatically dropped from pledging. (SCCII6A2)

Section 9:  Qualifications for initiation.  To qualify for initiation into College chapter membership each pledge must:

a) Fulfill the qualifications for admittance to the pledge period. (Certification of grade average must be obtained from the proper official of the institution at which the college chapter is located.)

b) Fulfill any additional requirements of the institution of which the college chapter is located.

c) Have completed the pledge program and the Fraternal Examination.

d) Have favorably appeared before a Court of Honor for candidates as specified by the college chapter provided, however, the Regional Director and President may waive this requirement based upon extraordinary conditions or upon prohibition by the university administration.

e) Have paid any required initiation fees in full.

f) Be invited to and approved for membership by the members of the college chapter. (SCCII6B1)
Section 10: During the pledge period, the Master of Rituals and the Pledge Instructional Committee shall determine the eligibility of the pledges for the Ritual initiation.  Voting shall follow the rules outlined by parliamentary procedure.  If rejected, the individual’s name cannot again be proposed until the entire pledge program is repeated. (SCCII6B2)

Section 11: All pre-ritualistic ceremonies, regardless of their character must be conducted in a place where attendance is restricted by college members and pledges, unless invited guests have been approved by the Chapter President and Master of Rituals, where activities cannot be observed by others.  These activities shall be strictly confined within a college chapter house, meeting hall, or reserved room with controlled access, and shall be under the supervision of the Master of Rituals.  Actions or activities at these ceremonies that may be construed as demeaning (physically and mentally) in nature are expressly prohibited. (SCCII6B3)

Section 12: College chapter members may be initiated into the Fraternity only by the complete initiation ceremony specified by the college chapter and the Ritual of the Fraternity. (SCCII6B4)

Section 13: Each college chapter shall hold at least 2 initiations during each academic year.  However, the District Director in case of extraordinary circumstances can waive this. (SCCII6B5)

ARTICLE VII

MEETINGS

Section 1: This chapter shall hold at least two (2) business meetings a month during the academic year, at which a quorum shall be present.

Section 1A: The term for the office of President shall be two quarters. 

Section 2: Business meetings of this chapter shall be held during the academic year on dates and times specified by the Executive Committee.

Section 3: Business meetings of this chapter may be conducted in conformance with the “Official Procedure for Conduct of Meetings of Alpha Kappa Psi” and with Robert’s Rules of Order, newly revised. 

The order of business may be:

1) Opening according to Ritual Procedure.

2) Roll call

3) Reports from officers

4) Reports from standing committees

5) Reports from special committees

6) Unfinished (or Old) business

7) New business

8) Announcements

9) Adjournment according to Official Procedure.

Section 4: Special meetings of this chapter may be called by the president or by a majority vote of the Executive Committee.  Notice of such special meetings must be given in writing, electronic mail, or by telephone to each member of this chapter at least twenty-four (24) hours before the scheduled starting time of the special meeting; said written notice must state the time, place and purpose of the special meeting.

Section 5: Attendance at all meetings of this chapter shall be recorded, and maintained under the provisions of the Attendance Policy.  

Section 6: In the absence of the president and the vice president(s), any officer of this chapter may call a meeting to order, and the membership shall then elect a member to preside for the duration of that meeting, subject to the arrival of the president or vice president who shall preside whenever present.

ARTICLE VIII

CHAPTER OFFICERS
Section 1: The officers of a College Chapter shall consist of the President, the Vice Presidents of Administration, Operations, Marketing, Alumni Relations, the Secretary, the Treasurer-Controller, the Treasurer-Fundraiser, the Master of Rituals, the Warden, and the Chapter Historian. The President, the Vice President(s), the Secretary, the Treasurer(s), the Chapter Historian and the Master of Rituals shall be elected by the College Chapter members from among the College Chapter members duly initiated and in good standing.  Faculty Members, Honorary Members, and Chapter Advisors shall not be eligible to serve nor vote to elect College Chapter Officers.  The time of election and the length of the terms of the College Chapter Officers shall be left to the discretion of the individual College Chapters; provided, however, that no term shall be less than one semester or other academic period depending on the relevant academic calendar.  In the event of a permanent vacancy in any elected office of a College Chapter, a special election shall be held as soon as possible after the vacancy occurs.  The Warden shall be appointed by the Chapter President.  The College Chapter Secretary shall notify the Executive Director and the appropriate Regional Director of the results of any such election within five (5) days of the election. (SCCII3A, B)
a) President.  The President shall be the executive head of the College Chapter and shall preside over its meetings and shall have the power to call special meetings when considered necessary.  The President shall enforce strict observance of the laws and policies of the fraternity, shall decide points of order, shall have power to appoint any officers or committees not provided for by the Constitution and Statutory Code of the Fraternity or the bylaws of the College Chapter, and shall have authority to preside over any committee of the College Chapter. The President will be responsible for the operations of the chapter, which includes: committee management, chapter performance reporting, and communication between all officers and members.  The Vice President Administration will also be responsible for registering the chapter as an official student organization with the University of California Riverside.  The President shall not be entitled to vote within the College Chapter except: (a) in the election of the Chapter Delegate and alternate of the College Chapter; (b) in the election of the Regional Delegate and alternate; (c) in the election of the College Chapter Officers; (d) in the election of candidates into membership or potential membership; and (e) in the event of a tie vote.  The President shall have such further powers and duties as may be prescribed by the Board of Directors.  The President may appoint a parliamentarian.   The term for the office of President shall be two quarters (Winter and Spring or Summer and Fall). To run for this office, a member in good standing must have at least one quarter of Executive Board experience.  (SCCII3C1)
b) Vice President(s).  The Vice President(s) shall assist the President in the performance of the President's duties and shall succeed to those powers and duties in the absence or disability of the President.  In the event of a permanent vacancy, the Vice President of Administration shall function as President until an election can be held.  The Vice President of Administration shall be responsible for the instruction of pledges and for the filing of performance evaluation reports to the Executive Director.  The Vice President of Administration shall have such further powers and duties as may be prescribed by the Board of Directors.  At the discretion of each College Chapter, two (2) or more Vice Presidents may be elected.  The duties listed in this Section 3, Paragraph C (2) above shall be divided between the Vice Presidents as provided by the College Chapter bylaws. (SCCII3C2)

This chapter has voted to elect more than one vice president.  The designation and duties of this chapter’s vice presidents are as follows:

1) Vice President Administration.  The Vice President Administration shall be the head of the Administration Committee and shall assist the President in the performance of the President’s duties and succeed to those powers and duties in the absence or disability of the President.  Additional responsibilities of this office include coordination of two professional events. The term for the office of Vice President Administration shall be two quarters.

2) Vice President Operations.  The Vice President Operations shall be the head of the Social Committee and will be responsible for maintaining brotherhood within the college chapter.  Responsibilities include organizing an active retreat and the Demit and Installation (D & I) each quarter.  The Vice President Operations will be responsible for assisting in the recognition of members for outstanding service and participation.  The Vice President Operations shall also be responsible for serving as the head of the Outreach Committee for those actives in need.  The Vice President Operations shall be the head of the Social Committee and will be responsible for coordinating all social functions as requested by the chapter.  The Social Committee shall be responsible for holding events that support the promotion of brotherhood.  The term for the office of Vice President Operations shall be two quarters.
3) Vice President Marketing.  The Vice President Marketing shall be the head of the Public Relations/ Marketing Committee and be responsible for the recruitment of current and future members.  Responsibilities include coordinating rush events, correspondence with students, advertising events, and marketing strategy.  The Public Relations/Marketing committee will be responsible for all public relations and creating an image for Alpha Kappa Psi, including activities in the areas of faculty relations, community relations, relations with students who are non-members of the Fraternity, College Chapter alumni relations, and relations with such other groups as may be dictated by local conditions or as may be assigned by the College Chapter President.  Public relations shall include other organizations & faculty.  The Vice President Marketing will also be responsible for creating and coordinating advertising for all Alpha Kappa Psi events.  The term for the office of Vice President Marketing shall be two quarters.
4) Vice President Alumni Relations.  Vice President Alumni Relations shall be the head of the Alumni Relations Committee and will be responsible for coordinating alumni and faculty networks and social events, such as Alumni Brunch and Faculty Dinner and Professor Luncheons.  Other responsibilities include maintaining and building the chapter’s academic standing and well-being.  The term for the office of Vice President Alumni Relations shall be two quarters.

This chapter designates the Vice President Administration as being first to temporarily succeed the powers and duties of the President in the absence or disability of the President. The Vice President Operations shall be second in order to temporarily succeed if necessary.

c) Secretary.  The Secretary shall keep accurate and complete minutes of all meetings of the College Chapter; shall be the custodian of all records, files, and documents of the College Chapter, except the financial books of account; shall be responsible for the general correspondence of the College Chapter; shall keep a record of all proposals for membership; shall keep a record of every initiate into the College Chapter; and shall keep a separate record of all pledges, initiations, suspensions, expulsions and deaths within the College Chapter and send duplicates of such records to the Executive Director within five (5) days after the event thereof.  The Secretary shall supply such reports as may be requested by the Directors or President’s Cabinet of the Fraternity within five (5) days from receipt of such requests, and shall have such further powers and duties as may be prescribed by the Board of Directors.  The Secretary shall assist the President in preparing the agenda for business meetings, as well as reserving rooms and disclosing locations to members.  The Secretary is to read the minutes of the prior active general meeting and create an active roster and calendar.  The secretary shall hold a general philanthropy event each quarter.  The term for the office of Secretary shall be two quarters. (SCCII3C3).
d) Treasurer-Controller.  The Treasurer-Controller shall keep an accurate account of all funds received and expended, and shall make expenditures only upon written authorization of the President of the College Chapter.  The Treasurer-Controller shall be the custodian of all financial books of account of the College Chapter, which shall at all times be open to inspection and examination by the Board of Directors or such individuals, committees, or task forces as it may appoint; shall deposit all funds in the name of and to the credit of the College Chapter; and shall prepare a budget covering all necessary expenditures of the College Chapter for the academic year at the beginning of the fiscal year and send a copy thereof to the Executive Director.  The Treasurer-Controller shall forward Chapter Congress fees paid in connection with the initiation of new members ("Initiation Fees") and membership records of new members to the Executive Director within five (5) days of their initiation dates; shall promptly forward to the Executive Director notification when a member has graduated or left college or been suspended or expelled; and shall furnish such reports as may be requested by the Directors or President’s Cabinet of the Fraternity within five (5) days from receipt of such requests.  The Treasurer-Controller shall be bonded to the Chapter Congress under a blanket bond covering all College Chapter Treasurers for the faithful performance of their duties and shall have such further powers and duties as may be prescribed by the Board of Directors.  The term for the office of Treasurer-Controller shall be two quarters.
e) Treasurer-Fundraiser.  The Treasurer-Fundraiser shall be the head of the Fundraising Committee and will be responsible for coordinating fundraising events to raise funds for the chapter to lower dues and other payments.  The Treasurer-Fundraiser will also look into corporate and business sponsorship for the chapter.  The term for the office of Treasurer-Fundraiser shall be two quarters.
f) Master of Rituals.  The Master of Rituals shall be in direct charge and supervision of all ritualistic, initiations, and secret work of the College Chapter; shall conduct the office in strict accord with The Ritual of the Fraternity; and shall have such further powers and duties as may be prescribed by the Board of Directors.  The Master of Rituals works in conjunction with the Pledge Instructional Committee (PIC).  The Master of Rituals shall serve as the head of the pledge program and will be responsible for implementation of the pledge program and facilitation of the pledges into the active chapter.  The term for the office of Master of Rituals shall be two quarters.  To run for this office, a member in good standing must have at least one quarter of experience in any of the following: Executive Board, Judiciary Board, or Pledge Instructional Committee (PIC).
g) Chapter Historian.  The College Chapter Historian shall compile and enhance a history of the College Chapter from its beginning through the tenure of his or her office.  The chapter Historian is also responsible for historical records by way of photograph, recordings, written documents, and/or other record keeping means.   The term for the office of Historian shall be two quarters.  
h) Warden.  The Warden shall have such powers and duties as are prescribed in The Ritual and by the Board of Directors.  The Warden shall be appointed by the President of the chapter. The term of the warden shall be one quarter. (SCCII3C6).
Section 2: The officers of this chapter shall be elected during the sixth week of the spring and fall quarter.  The newly elected officers shall be installed at the end of the quarter in accordance with the installation ceremony of the Ritual of Alpha Kappa Psi. (SCCII3B)

Section 3: No candidate for elected office shall be on probation by the University of California Riverside or be in arrears for any chapter obligation.  If any elected officer temporarily or permanently withdraws from University of California, Riverside, is placed on probation by University of California, Riverside, or becomes in arrears for any financial obligation due this chapter, that elected officer shall be automatically disqualified from holding office and that specific elected office shall be declared vacant.  An election shall be held as soon as practicable to fill the vacant office.

Section 4: Each student and faculty member of this chapter shall be notified either in person or in writing by the chapter secretary of the date, time, and place of officer elections said notice to be given at least seven days before the scheduled election.

Section 5: A candidate for elected office shall be declared elected when that member receives a number of votes equal fifty (50%) percent plus one (1) of the quorum present.

Section 6: An elected officer may be removed from office by the following process: Any member in good standing may submit a hard-copy, typed memorandum to the Warden, who will submit this memorandum to the Judiciary Board.  The Judiciary Board will review the situation and meet with the officer under review.  In the case that the Judiciary Board recommends the removal of the elected officer, the motion for vote must lie on the table for at least one (1) week before a final vote is taken.  A two-thirds vote of the student members in good standing of this chapter shall be necessary to remove an elected officer from office.  If an elected officer is removed from office, that office shall be declared vacant and an election shall be held as soon as practicable to fill the vacant office.

Section 7: It shall be the responsibility of all outgoing officers of this chapter to personally give to their successors all written materials records, reports, and assets pertaining to the conduct and duties of their respective office and also to personally instruct their successors in the proper administration of that office. All written information shall be retained for a minimum of two (2) years.  Incoming officers of this chapter will share the responsibility to seek out and receive all written materials records reports and assets as well as the counsel of the outgoing officer that preceded them in office.

Section 8: To run for an Executive Board position, members must be in good standing in the previous active quarter before running for office.

ARTICLE IX
COMMITTEES

Section 1: The standing committees of this chapter may be the Executive, Alumni Relations, Auditing, Judiciary Board, Expansion, Initiation, Annual Chapter Report, Marketing, Pledge Instruction, Administration, Research, Scholarship, Social, Fundraising, and Operations Committees.

a.) Executive Committee.  The Executive Committee shall be responsible for the management of this chapter at all times; the only exception being when a meeting of student members in good standing, with a quorum established, is being conducted.  The Executive Committee shall be composed of the president, vice president(s), secretary, treasurer(s), historian, warden (if appointed by the president) and master of rituals, and shall be chaired by the president

b.) Alumni Relations Committee.  The Alumni Relations Committee shall interest alumni members of this chapter in the activities and programs of this chapter, and shall attempt to secure the understanding and support of alumni members for chapter goals.  An alumni directory shall be kept by this committee and updated on an annual basis.  Such updates should be forwarded to the Executive Director.  The Alumni Relations Committee shall suggest, develop, edit and distribute worthy publications on behalf of this chapter.  The Alumni Relations Committee shall also assist in the chapter’s academic standing and well-being.   The Vice President of Alumni Relations shall chair the Alumni Relations Committee.
c.) Auditing Committee.  An Auditing Committee, elected by the College Chapter membership consisting preferably of at least one (1) Certified Public Accountant, shall annually audit the books and accounts of each College Chapter.  This audit shall be made immediately after the close of its fiscal year.  If for any reason a College Chapter Treasurer-Controller is unable to complete a term of office, an immediate interim audit shall follow.  The committee shall report directly to the College Chapter membership, and a copy of the audit shall be forwarded to the executive director.  A separate monthly reconciliation of cash receipts and disbursements shall be performed and the results shall be promptly reported to the College Chapter.  (SCCII7E) The chapter treasurer-controller shall chair the Auditing Committee from among the membership of the committee.  The Auditing Committee shall comprise of the Treasurer Controller, President, and two other members.

d.) Judiciary Board.  The Judiciary Board shall be responsible for the interpretation and enhancement of the Bylaws of this chapter.  In an effort to effectively handle instances of breach of any covenant contained within these bylaws, the Fraternity has established a Judiciary Board.  The 
Judiciary Board shall compose up to 3 but not more than 5 members elected by the chapter. The President shall preside over the Judiciary Board if such conflicts arise among the board members. The members of the Judiciary Board shall be voted in by a majority vote by the actives. The term is for as long as the Judiciary Board member can or wants to perform the duties of a Judiciary Board member but no less than two quarters. Two members of the Judiciary Board must maintain their seat on the Judiciary Board while the other three seats may be vacated and elected or re-elected. Up to three seats of the Judiciary board may be vacated and up for election or re-election. The Judiciary Board shall be elected eight week. No member of the Judiciary Board shall simultaneously serve as a member of the Executive Board. The Judiciary Board is responsible for the interpretation and enhancement of the bylaws of this Rho Phi Chapter of Alpha Kappa Psi. If any active finds another member has violated any part of the bylaws, that active may submit a typed, hard copy memo of the violation to the chapter’s Warden, who shall submit a compilation of memos to the Judiciary Board. The Judiciary Board will then convene to propose a recommendation. The Judiciary Board will accept anonymous memos. All decisions and recommendations of the Judiciary Board may be overturned by a two-thirds vote of all members of the fraternity present, assuming quorum. The Judiciary Board shall publish and maintain all findings that pertain to the decisions and cases of the chapter in a journal open to all active members of the fraternity under terms of confidentiality.  After each Biennial Convention, this committee will update any changes made according to the new Constitution.
e) Expansion Committee.  The Expansion Committee shall investigate colleges and universities in which new chapters of Alpha Kappa Psi may be established, and create a written report of its findings, which shall be sent to the regional director.  The chapter president shall appoint the chair and membership of the Expansion Committee.

f) Initiation Committee. The Initiation Committee shall assist in the supervision of all ritualistic, initiations and secret work of this chapter, and shall share the responsibility to assure that the Ritual of Alpha Kappa Psi is properly conducted and observed. The Master of Rituals shall chair the Initiation Committee and appoint the membership thereof.

g)  Annual Chapter Report Committee. The Annual Chapter Report Committee shall assist a vice president in coordinating this chapter's effort to obtain a satisfactory standing in the yearly Alpha Kappa Psi Annual Chapter Report system. This committee will further assist in obtaining, preparing and filing all necessary reports with the Regional Director and the Heritage Center. The Vice President of Administration shall chair the Annual Chapter Report Committee and appoint the membership thereof.

h) Marketing Committee. The Marketing Committee shall investigate and obtain prospective members for this chapter, and shall exercise general supervision of all rushing and pledging activities of this chapter. The Vice President of Marketing shall chair the Marketing Committee and appoint the membership thereof.

i) Pledge Instruction Committee. The Pledge Instruction Committee shall be responsible for the proper instruction of pledges in full compliance with the Pledge Manual, the Ritual of Alpha Kappa Psi the Constitution and Statutory Code, Robert’s Rules of Order newly revised, and these Bylaws. The Pledge Instruction Committee shall administer to each qualified pledge the standard examination prepared by the executive director, grade the examinations, and forward the results promptly to the executive director. The Master of Rituals, or the Pledge Instruction Committee Chair shall chair the Pledge Instruction Committee and appoint the membership thereof. (BOD)

j) Administration Committee. The Administration Committee shall establish and promote worthy professional activities for the benefit of the membership of this chapter and other business students. This committee shall work with both faculty and alumni members to achieve a comprehensive professional program. This committee shall devise and conduct worthwhile projects to benefit the University of California Riverside, other students, or the community. The Vice President Administration shall chair the Administration Committee and appoint the membership thereof.

k) Research Committee. The Research Committee shall devise and conduct research projects for this chapter, prepare adequate reports about the projects accomplished, and file such reports with the Executive Director. The chapter president shall appoint the chair and the membership of the Research Committee.

l) Scholarship Committee.  The Scholarship Committee shall keep a record of the grade average of each member of this chapter, and shall be further concerned with maintaining and improving the scholarship of the members of this chapter.  The chapter president shall appoint the chair and the membership of the Scholarship Committee.

m) Social Committee. The Social Committee shall establish and promote a social program for the benefit of the membership of this chapter. The Social Committee shall be responsible for promoting brotherhood within the chapter. The committee shall devise and conduct a quarterly active retreat and the Demit and Installation ceremony. The Vice President of Operations shall chair the Operations Committee and appoint the membership thereof.
n) Fundraising Committee. The Fundraising Committee shall investigate and conduct worthwhile fundraising events for the financial benefit of the chapter. The Treasurer Fundraiser shall chair the Fundraising Committee and appoint the membership thereof.

Section 2: The president of this chapter shall have the authority to preside over any committee of this chapter, and shall also have the power to appoint any committee not provided for by the laws of the Fraternity or these Bylaws.

Section 3: Any member of any committee may be removed or replaced by the committee, officer or member who made the appointment to that committee, with the exception of those officers or members who are specifically designated by these Bylaws to serve on a specific committee.

Section 4: A majority vote of the members of any committee shall decide any question before that committee.

Section 5: All Standing Committees will provide a historical outline of prior years, to be retained for a minimum of two (2) years.
Section 6: Only actives in good standing are allowed to obtain the position of Big Brother. Actives that did not attain the minimum amount of points (on probation/ suspensions) or has outstanding dues, for the previous quarter are not allowed to obtain the position of Big Brother. 

With regards to actives that chose to be inactive in the previous quarter, the appeal process consists of sending a memo of appeal to Judiciary Board. A hard copy and a soft copy (to the Judiciary Board’s email) are required.

Under certain circumstances, i.e. limited number of actives available for the position of Big Brother in a dynasty, exceptions may be granted. The appeal process is the same previously stated. 

The allowance of Big Brother position is under the digression of Judiciary Board.   

ARTICLE X

FINANCE

Section 1: The fiscal year of this chapter shall commence on the first day of April and end on the last day of the following March. (SCCII7B)

Section 2: A budget, covering all expected income and necessary expenses of this chapter for the coming academic quarter, shall be prepared by the chapter Treasurer-Controller at the beginning of each academic quarter.  This budget shall be discussed and approved by this chapter, and a copy of the approved budget shall be submitted to all members of this chapter.

Section 3: The pledge fee of this chapter shall be determined by this chapter and shall be due and payable by each pledge before administration of the pledge oath.  Payment of the pledge fee entitles each pledge to have the use of an official pledge pin.  The pledge fee shall be held by the chapter treasurer-controller as security for the cost of the pledge pin, and shall be applied towards the initiation fee of a pledge when that pledge is subsequently determined to be eligible for initiation.  If a pledge is determined to be ineligible for initiation the pledge fee shall be refunded less cost of any unreturned official pledge pin: if a pledge is determined to be eligible for initiation but chooses not to undergo initiation the pledge fee shall be retained in full by this chapter.

Section 4: The Chapter Congress initiation fee for each member shall be determined by the Chapter Congress, and payable in advance of initiation.  The treasurer-controller of this chapter shall pay all Chapter Congress initiation fees to Alpha Kappa Psi, and send said fees to the central office of administration within five (5) days after the initiation of each new member.  For said Chapter Congress initiation fee each initiate shall receive one (1) official recognition pin, a membership certificate, a subscription to The Diary until next payable due date of membership dues, and a credit of five dollars ($5.00) towards the initiate’s life membership provided that the balance thereof shall be paid within twelve (12) months after the member shall graduate or demit from this chapter.

Section 5: The Treasurer-Controller of this chapter shall pay to Alpha Kappa Psi, and send to the central office of administration, the semi-annual Chapter Congress student membership dues, as determined by the Chapter Congress for each member of this chapter as of October 15 and February 15 of each year.  Dues not received within thirty (30) days of the due date shall be subject to a 15% late fee or late penalty with an additional 5% penalty for each thirty (30) days until received, with a maximum penalty not exceeding 30%.  No member shall pay Chapter Congress dues for the semi-annual period in which the member is initiated, and charter members of any petitioning group granted a charter during the first six (6) months of any calendar year shall not be liable for fraternity dues until October 15 of the same calendar year.  Payment of dues shall entitle members to receive The Diary. (BOD)

Section 6: Each College Chapter may assess its own dues and fees provided same are not less than the Fraternal Dues and Fees determined by the Chapter Congress under Caput IV, Section 3, Paragraph A of the Statutory Code. (SCCII7A)

Section 7: The Treasurer-Controller of this chapter shall deposit all funds in the name of and to the credit of the College Chapter, and shall make expenditures only upon the written authorization of the President of the College Chapter.  The Treasurer-Controller shall be bonded to the Chapter Congress under a blanket bond covering all College Chapter Treasurer-Controllers for the faithful performance of their duties and shall have such further powers and duties as may be prescribed by the Board of Directors. (SCCII3C4)

Section 8: An Auditing Committee, elected by the College Chapter membership consisting preferably of at least one (1) Certified Public Accountant, shall annually audit the books and accounts of each College Chapter.  This audit shall be made immediately after the close of its fiscal year.  If for any reason a College Chapter Treasurer-Controller is unable to complete a term of office, an immediate interim audit shall follow.  The committee shall report directly to the College Chapter membership, and a copy of the audit shall be forwarded to the executive director.  A separate monthly reconciliation of cash receipts and disbursements shall be performed and the results shall be promptly reported to the College Chapter. (SCCII7E)

Section 9: The Treasurer-Controller of this chapter shall review at each chapter meeting all revenue and expenditure items since the previous chapter meeting.  The chapter Treasurer-Controller shall also review all amounts owed to this chapter including the names of those who owe funds, and indicate the age of all such receivables discussed.

Section 10: The bylaws of every College Chapter may provide for a sinking fund to be used by an appropriate housing corporation for the building or purchase of a College Chapter house or for the maintenance of a College Chapter office.  No housing corporation shall own or lease real property before incorporation under the laws of the state in which the property is located. (SCCII7D)

Section 11: Every member in good standing of this chapter shall have the right to pay the Chapter Congress life membership fee, which shall entitle that member to become a life member of the Fraternity.  Payment must be made before graduation or demit from this chapter, or within twelve (12) months thereafter; otherwise, a more costly life membership fee will apply.  Payment shall be made to Alpha Kappa Psi, and sent to the central office of administration.  All life members shall be entitled to receive for life all future issues of The Diary, a Life membership certificate, a Life monogram pin, such other publications as may be decided upon by the Board of Directors, and shall be exempt from payment of Fraternity Alumni Dues.  Life Members are not exempt from paying Chapter Alumni Dues to the Alumni Chapter in which the member is affiliated.
ARTICLE XI

DISCIPLINE
Section 1: A chapter may fine, reprimand, suspend, or expel its members or terminate membership for the violation of any of the provisions of the Articles of Incorporation, the Constitution and Statutory Code, individual College Chapter or Alumni Chapter bylaws, or any policies or regulations of the Fraternity in accordance with such procedures as the Board of Directors shall establish.  Any procedures the Board of Directors establishes for the suspension or the expulsion of members or the termination of their membership shall provide at least the following:

a) Not less than fifteen (15) days prior written notice of the expulsion, suspension, or termination, which notice shall include the reasons for the action and which shall be sent by first class mail or certified mail to the last address shown in the Executive Director's record of memberships; and

b) An opportunity for the member to be heard orally or in writing not fewer than five (5) days before the effective date of the expulsion, suspension, or termination by a person authorized to decide that the expulsion, suspension, or termination should not take place.  All disciplinary procedures shall be fair and reasonable taking into consideration all the relevant facts and circumstances. (SCCVII1)
Section 2: Any appeal challenging an expulsion, suspension, or termination of membership must be commenced within one (1) year of the effective date of the expulsion, suspension, or termination of membership. (SCCVII2)

Section 3: Discipline of Chapter.

a) After thorough investigation by the Management Team, the Board of Directors may suspend or revoke the charter of a College Chapter or Alumni Chapter or place a College Chapter or Alumni Chapter on probation for the violation of any of the provisions of the Articles of Incorporation, the Constitution and Statutory Code, or any policies or regulations of the Fraternity in accordance with such procedures as the Board of Directors shall establish.  Any procedures the Board of Directors establishes for the suspension or revocation of a chapter or the placement of the chapter on probation shall be fair and reasonable taking into consideration of all the relevant facts and circumstances and shall be consistent with Section 1 of this Caput VII.

b) The Board must approve a suspension or revocation of a College Chapter or an Alumni Chapter by a three-fourths affirmative vote.

c) A College Chapter or an Alumni Chapter whose charter has been suspended or revoked may petition the Board of Directors for reinstatement in accordance with such procedures as the Board of Directors shall establish. 

d) Members in good standing of a College Chapter or an Alumni Chapter whose charter has been suspended or revoked shall continue to be members in good standing of the Fraternity. (SCCVII3)
Section 4: Any member of this chapter who fails to pay any financial obligation in full to this chapter within two weeks after due date, will be considered in bad standing and automatically suspended from membership in this chapter, unless prior arrangements have been made with the Judiciary Committee of this chapter, specifically the Treasurer-Controller.  During this period of automatic suspension the member will be denied all rights and privileges of membership including the right to vote, hold office, serve on committees, and participate in any business and/or activities of the chapter.  If the delinquency is paid prior to the expiration of an additional thirty (30) days the suspension shall be automatically lifted, but in the event it is not paid the defaulting member may be expelled by action of the Judiciary Committee of this chapter whose duty it will be to decide on the justifications presented by the member for the delinquency; this action may be taken without the necessity of trial procedure as hereinafter provided for other violations of the laws of the Fraternity. (BOD)

Section 5: Any member of this chapter who misses a majority of the scheduled meetings, without excuses acceptable to the Judiciary Committee of this chapter, may be subject to probation or suspension by a majority vote of this chapter; this action may be taken without the necessity of trial procedure.  The party or parties concerned do have the right of appeal to the Board of Directors. (BOD)

Section 6: This chapter may assess fines against any member for reason of financial delinquency, unexcused absence, lateness or any other failure, and which, in the judgment of the Judiciary Committee, is necessary to preserve and encourage chapter discipline.

Section 7: Any member of this chapter who shall violate any of the provisions of the Ritual of Alpha Kappa Psi, the Constitution and Statutory Code, Bylaws, rules, regulations or edicts which have been properly approved, or who divulges any of the secrets of the Fraternity or violates any of the fundamental laws thereof, or who is guilty of grossly improper conduct shall be deemed guilty of an offense against the Fraternity and shall be subject to fine, reprimand, suspension or expulsion. (SCII8A)

Section 8:  Any member of this chapter who violates confidentiality shall be subject to reprimand and expulsion.  First offense shall be a formal apology to the chapter with a “Question & Answer” session with the Judiciary Board.  Second offense shall constitute in automatic de-activation without vote. 

Section 9: This chapter shall assign a member to recover the official recognition pin, any Alpha Kappa Psi official badge, and the membership certificate of any member that has been suspended or expelled, and forward said recovered items to the executive director.

Section 10: The Judiciary Committee of this chapter shall have the right and obligation to thoroughly and impartially evaluate each situation regarding membership status, penalty, reprimand or suspension on an individual basis, and to recommend actions, either current or deferred, commensurate with the best interests of this chapter, its members, and Alpha Kappa Psi.

Section 11: Members who have been suspended, for either financial delinquency or non-attendance, have lost the right to vote until their suspension is ended, and are not to be counted in the determination of a quorum for this chapter.

Section 12: To be removed from suspension, you must be approved by the Judiciary Board in order to present your case to the active chapter.  After presenting your case to the active chapter, a two-thirds vote by the members in good standing must be passed in order to be readmitted as active status.  Any members suspended for two full quarters (a quarter consists of 10 weeks), will not be eligible to plead their case to the chapter for re-admittance.

Section 13: Disciplinary actions for active meetings.
a) Electronic devices: If an electronic device creates a disturbance then active in possession of the device is penalized a dollar for each disturbance made.  The fine will go to the chapter’s account.  If not paid in full by the end of the quarter, the amount will be added to active’s due for the following quarter. 

b) Dress code: Dress code is business casual.  Warden will check for proper attire at door and inform J-board of members who are not properly dressed.  Members will then be awarded half points for the event. 

c) Late attendance:  Actives are considered tardy after Brother President has called the meeting to order. If member is tardy, member is required to enter though the rear after being acknowledged in by Warden.  Warden will inform J-board of members.  Members then will only be awarded half points for tardiness.
ARTICLE XII

EMBLEMS AND AWARDS

Section 1: This chapter may confer, annually, the Alpha Kappa Psi scholarship award upon a student of the senior class at the University of California Riverside.  The manner, conditions, rules and regulations for making the award shall be at the discretion of this chapter; however, the recipient of the award must have taken two (2) full academic years of scholastic work at that institution.  The award may be either in the form of the Alpha Kappa Psi scholarship key or the Alpha Kappa Psi scholarship tablet, or both, and a certificate suitable for framing.

Section 2: This chapter shall purchase no jewelry or other merchandise for which the Chapter Congress has purchase agreements, except in compliance with such agreements. (BOD)

Section 3: This chapter shall not offer or confer any awards, other than those stated in the Statutory Code, which bear the seal, coat of arms or official name of the Fraternity without having first obtained the approval of the Board of Directors. (BOD)

Section 4: The official badge of the Fraternity shall be worn only by a fully installed member of Alpha Kappa Psi Fraternity or by a member of the immediate family or prospective spouse. (BOD)
ARTICLE XIII

GENERAL
Section 1: This chapter shall observe October 5, the date of the founding of Alpha Kappa Psi Fraternity, with appropriate exercises, as desired by active members in good standing.

Section 2: This chapter shall observe May 20, the date of the incorporation of Alpha Kappa Psi Fraternity, with appropriate exercises, as desired by active members in good standing.

Section 3: A Regional Director shall, by October 15 of each year, submit to the Executive Director a current roster of duly certified chapter advisors ("Chapter Advisor") for each College Chapter in the region.  If a Chapter Advisor is not duly certified or a College Chapter wishes to change its Chapter Advisor, the Regional Director shall require from that College Chapter the names of three (3) resident Alumni Members or Faculty Members who are qualified to serve as Chapter Advisor.  From the names submitted the Regional Director shall select a Chapter Advisor who shall be responsible for the proper conduct of the College Chapter in all local, regional and Fraternity matters, and shall be accountable to the Regional Director.  In that advisory and representative capacity, it shall be the Chapter Advisor's duty to report to the Regional Director any violations of the laws or policies of the Fraternity within the College Chapter.  The Chapter Advisor shall forward such reports as may be requested by members of the Board of Directors.  The Chapter Advisor shall have such further powers and duties as may be prescribed by the Fraternity.  If a College Chapter fails to submit the names of three (3) resident Alumni Members or Faculty Members to be considered for appointment as its Chapter Advisor within thirty (30) days after requested to do so as herein before set forth, the Regional Director without further reference, shall appoint a Chapter Advisor for the College Chapter. (SCCII4)

Section 4: Each College Chapter and Alumni Chapter shall elect a Chapter Delegate and an alternate delegate prior to the date of the annual meeting.  Each Chapter Delegate from an Alumni Chapter shall be a member in good standing of the Alumni Chapter.  Each Chapter Delegate from a College Chapter shall be a member in good standing of the College Chapter who shall have at least one (1) full academic year of undergraduate studies remaining prior to graduation at the time of the election.  No Chapter Delegate may represent more than one College Chapter or Alumni Chapter.  The Chapter Congress shall waive an amount equal to one (1) full registration fee for each College & Alumni Chapter in good standing to each regular meeting of the Chapter Congress. (III)

Section 5: The United States and any other territory where College Chapters and Alumni Chapters of the Fraternity are established shall be divided into regions.  One delegate from each College Chapter and Alumni Chapter in a particular region ("Regional Delegate") shall meet biennially, each meeting being referred to as a Regional Meeting.  Each Regional Delegate shall have one vote at any Regional Meeting.  The Regional Meetings shall be held biennially for the purpose of electing Regional Directors. (III)

Section 6: This chapter shall observe March 13, the date of the installation of this chapter, with appropriate exercises, as desired by active members in good standing.
Official Procedure for Conduct of Meetings of Alpha Kappa Psi
Preceding the official opening of the meeting, the president and secretary take their places at a table facing the seated members.  The warden then obtains the secret password and grip from each member and is then stationed at the entrance to obtain the grip and password from all members who enter late.
Opening

One rap of gavel calls for order.

Two raps of gavel bring members to their feet.

Three raps of gavel seats members.

When all members are seated the president, with one rap of gavel, brings the meeting to order

President:

“Brothers Warden, we are about to convene in due form.  Take your station. ”

Warden:

(Immediately proceeds to the entrance of chapter room.)

President:

“Brother Warden, are all present true Alpha Kappa Psi?”

Warden:

“All present are true Alpha Kappa Psi, Brother President.”

President:

(Raps twice to bring the members to their feet.) “Brothers, for what purpose are we gathered?”

Members:

“To deliberate, to receive counsel and advice, and to study the teachings of our fraternity so that we may become better leaders.”

President: (Optional)

“Let us pray that we may become better leaders.” “Brother Chaplain, invoke the Divine Blessing.”

Chaplain: (Optional)

“ Most Gracious Lord we pray Thee, bless . . . Chapter of Alpha Kappa Psi Fraternity, and grant to its officers the wisdom and grace to direct it in accordance with Thy Holy Will.  Quicken, O Lord, in the hearts of its members, and in the hearts of all members of the fraternity everywhere the spirit of devotion.  May they gladly seek the services and duties of the fraternity and by their example and zeal lead others to the same privileges.  Strengthen them, O Lord, in all good purposes; teach them to be leaders; and make their lives useful and happy.  All of which we ask in Thy Name.”

All Members (Optional)

(At the close of the prayer unite with chaplain in saying “Amen.”)
The meeting then proceeds to the regular order of business, observing due order and decorum.  Accepted parliamentary procedure governs the conduct of the meeting.  Officers are addressed by their proper titles preceded by “Brother,” as “Brother President.” Members are addressed as “Brother” followed by their names as “Brother Smith,” etc. (Robert’s Rules of Order are to be observed in all cases.)

Closing

(Immediately following vote for adjournment.)

President:

(Brings members to their feet with two raps of gavel.)

President:

“Brothers, we will now form a closed circle, join hands (with the secret fraternity grip), and sing “Our Anthem” and our “Alma Mater.”

President:

(At the close of alma mater, the president returns to the rostrum while members are still in circle.)

President:

“In the name of . . . Chapter I declare this meeting at an end.”

President:

(One rap of gavel.)

To Enter When Late

(No one should enter during opening ceremony. There should be no interruption of business, the president continuing the regular program.)

Late Member:

(Knocks at entrance door.)

Warden:

(The warden, stationed at the entrance, obtains the secret grip and password from all members who enter late.)

Warden:

(Allows late member to enter.)

Late Member:

(Takes the most convenient empty seat, being careful not to create any noise or disturbance in doing so)

To Leave a Meeting

(Leaving should cause no interruption of program of meeting.  Departure should be made as quietly as possible.)

Warden:

(Opens door and permits member to retire.)

Warden:

(At the option of the chapter, warden may obtain slip from member with name and time of leaving, also cause of leaving.  This slip is handed to the secretary by the warden.)

NOTE: Chapters should keep an attendance record of members and will find it a good practice to require the warden to furnish secretary with a memorandum of all late members and those that leave early, on which are stated the reasons for tardiness and departure. “Brother’’ is the generic term used to describe a properly initiated individual member of Alpha K40 Psi, acid should be so interpreted throughout this section.

Official Procedure for Opening Professional Meetings
Foreword: When non-members of the fraternity are present at a professional meeting, or when the speaker at such a meeting is not affiliated with Alpha Kappa Psi, it is desirable that a brief explanation be made of the purposes and functions of the fraternity.  Such an explanation not only makes it possible for the speaker to address the audience in a more intelligent manner, but also is valuable in obtaining better understanding and recognition of and for the chapter.  In observing this procedure the member who introduces the speaker (4) should be careful to announce and pronounce the name of the speaker correctly, and should likewise ascertain any achievements and state them clearly and correctly, in order that the audience may know the speaker’s authority and experience.  The chair should be sure that the details given are correct, otherwise it will prove embarrassing for both.  A good introduction can add much to the meeting, but a poor one can detract much.

1) President:

“The professional meeting of the Rho Phi Chapter will please come to order.”

2) After extending greetings to guests and visitors the president will then recite the following:

“Brother (vice president, secretary, or any other selected member of the chapter), please state the aims of

Alpha Kappa Psi.”

The member selected will then make the following statement:

“Alpha Kappa Psi, the first professional business fraternity in the United States, was founded at New York University on October 5, 1904.  Its objects are to ‘further the individual welfare of its members; to foster scientific research in the fields of commerce, accounts, and finance; to educate the public to appreciate and demand higher ideals therein; and to promote and advance in institutions of college rank courses leading to degrees in business administration.’ One of its activities is the conduct of professional meetings such as that in which we are about to engage.  The purpose of which is to inform and better qualify us for our life’s work.”

3) President:

“Brother _____________, of the Professional Committee, please take the chair and conduct the meeting from this point forward.”

4) Chairman:

“Our speaker this evening is (appropriate introduction of speaker, including business or academic title and accomplishments).  In addition to addressing us our speaker has generously consented to answer any questions you may care to ask on the subject at the conclusion of the presentation.  (Speaker’s permission for questions and answers should be obtained before this statement is made.) It is a privilege to introduce to you Mr., Mrs., Ms., Dr., or Prof. ________________________.”
Official Procedures for Conduct of Election Process

The nominations of candidates for President, Vice President(s) Administration, Operations, Secretary, Marketing, Alumni Relations, Treasurer-Controller, Treasurer-Fundraiser, Master of Rituals, and the Historian shall be held during the 6th week of the Spring and Fall quarter of the academic school year.

Rules for Nominations:

1. The President of the Constitutional Court must make rules prescribing:

a. The procedure for meetings to which this schedule applies

b. The duties of any person presiding at a meeting, and of any person assisting the person presiding

c. The form on which nominations must be submitted

d. The manner in which voting is to be conducted

2. Candidates must accept the nominations and once nominations are closed, new candidates cannot be nominates.

3. All members of the Rho Phi Chapter shall be notified of the nominated candidates of all positions.

Election Process:
1. The committee that is in charge of the voting process on the day of election shall be at least 3 members of the Judiciary Board and/or a proctor assigned by the President.

2. The President is not permitted to vote and may take in part of the election committee.

3. The Secretary is in charge of preparing the ballots on the day of elections.

4. The election committee is responsible of keeping track of time during elections.

5. Candidates have a maximum time of 2-3 minutes for their speech.

6. Q&A sessions during the election process are limited to the discretion of the election committee.

7. Ballots will be counted by at least 2 members of the election committee and shall announce the winners on that day of the election.

8. Candidates have until the day of election to drop out of the election before the process formally begins.

Attendance Policy

Attendance is based on a point system.  Each event is assigned a point total and each active must meet a minimum number of points.  Actives must be present for at least 50% of the length of an event to receive full credit for that event anything less will result in half credit.  Each quarter, the active percentages are to be used to establish the number of points each active must meet.  The procedure for calculating the total is as follows:

· Must make at least 70% of total points.

Standard rules of rounding are to be used for the final point total.

Point totals will be made once Executive Committee has disclosed all information about attendance to Judiciary Committee.  This information should be given before Judiciary Committee releases the Attendance Point Totals and memo limit totals by 2nd week.

Current Attendance Point Totals will be totaled by Judiciary Committee and disclosed to the chapter by 5th week such that actives can know their standing.   If one finds that they are short in points or if an error in attendance, please notify any of Judiciary Committee.
Actives are required to show up 15 minutes prior to the beginning of the official start time of the event. If any active shows up to an event after the initial 15 minutes, half of the points for that event shall be deducted.
	
	Point Value

	Active Meetings
	2

	Rush Events
	2

	Professional
	3

	Community Service
	3

	Fundraising
	3

	Retreat
	5

	Alum Brunch / Faculty Dinner
	3

	Rituals (Mid-Honor & High Honor Court)
	5

	Socials (including PA Party, D&I)
	0

	Other Pledge Events (BBQ, Athletic Day, Initiation Dinner)
	0


Example:

	
	Point Value
	Calendar Events

	Active Meetings
	2
	10

	Rush Events
	2
	4

	Professional
	3
	3

	Community Service
	3
	2

	Fundraising
	3
	3

	Retreat
	5
	1

	Alum Brunch / Faculty Dinner
	3
	2

	Midterm Review & Court of Honor
	5
	2

	Socials (including PA Party, D&I)
	0
	5

	Other Pledge Events (BBQ, Athletic Day, Initiation Dinner)
	0
	3

	
	
	


Note:  Upon the discretion of the Treasurer-Fundraiser and the Executive Committee, some fundraisers can be made mandatory.  Instead of being held responsible for attendance, active can be held responsible for the funds that would have been generated by attendance.  The active may attend the event or pay for it.  Treasurer-Fundraiser is responsible for delegating a person to collect the money.  If money is not collected, it must be paid the next quarter in addition to dues.  As stated, one cannot become active the next quarter if any debts are unpaid.

· Is designed to be simple, universal, and fair.

· Allows for at least two pledge programs to run each year without overflowing the chapter with too many actives.

· Keeps the chapter competitive by setting up a system to remove potential uncommitted members
Failure to Meet the Attendance Policy

Failure to meet the attendance policy by Friday of the 9th week will result in an automatic trial to be held by the Judiciary committee.

An explanation must be given to the Judiciary Committee as to why the point requirements were not met.  The Judiciary Committee will then review the case and come to a final decision, and if need be, a suitable course of action will be taken. If Suspension is recommended by the Judiciary Committee, a chapter vote must occur to follow through with the suspension.

Absence Policy
Absences are only excused through memos sent to Judiciary Board.  Only memos that meet the requirements will be awarded the attendance points for that event.  Memos must meet these requirements:

· Must contain valid excuse subject to the Judiciary Board’s discretion.

· Must be sent at least 24 hours in advance or within 24 hours after the event.  Any memo sent after 24 hours of the event will not be accepted.

· Must be sent through email or a handwritten memo must be delivered to a member on the Judiciary Board.

· Must be in proper memo format.

· An individual memo will be sent for each individual event missed.

· Accepted memo will be limited by the previous quarter average of memos sent per person. 

· Accepted memos will be awarded full points up to the set limit. Memos exceeding the limit will be awarded half points. Maximum possible points will be awarded per active based upon accepted memos at the conclusion of each term.  

Failure to meet the attendance policy by Friday of the 9th week will result in an automatic probationary status for the next quarter.
Inactive Policy

Inactive brothers are not allowed to be at Alpha Kappa Psi events, including Active and Pledge Events. However, if they were to show up because they are our brothers we shall not turn them away. However, the brother would be required to pay the monetary value of that particular event, if there is one. The following events are excluded for inactive brothers, no exceptions: 

· Active Retreat

· De-admittance & Initiations (D&I) 

Leave of Absence Policy

If a student is still enrolled in school and requests a Leave of Absence (medical emergency or extreme hardship) the said member must submit a written request to the Executive Board of the chapter.  The Executive Board will then forward this onto the Regional Director for final approval. Members on a Leave of Absence will only pay Fraternity dues, and do not participate in any Active Events or Pledge Events.

There are five reasons
in which a brother may apply for Leave of Absence

· Military Leave

· Co-Op/Internship
· Study Abroad
· Medical Emergency
· Extreme Hardship
Requirements to return to Active Status from Leave of Absence

· Pay active dues and any other outstanding debts in full and on time 

· Meet the active attendance point requirements plus an additional 15% points

· Show a strong commitment to the chapter (for example, through committee work)

Senior Privilege Policy
Senior Privilege is granted to actives in good standing that are currently enrolled in their last quarter in the University of California, Riverside by submitting a request to the Judiciary committee the previous quarter. These members will receive a reduction in chapter fees by 50% but no less than the amount of Fraternity dues. An active must have contributed at least 3 quarters as an active in good standing to be eligible Senior Privilege.
Alumni Status Policy

Alumni are actives who have properly demitted. Alumni may attend all fraternity events and pledge events upon the invitation from the officer holding the event. Alumni must pay for all events as determined by the officer holding the event.

Requirements for Properly Demitting

· All debts must be paid to the fraternity

· Must be an active in good standing with the chapter

· Must have put in 6 quarters of active status if requesting alumni status as a student enrolled at the University of California, Riverside (this does not include their pledge quarter or inactive quarter)

· Active must have spent at least 3 quarters in Alpha Kappa Psi (including pledge quarter) to graduate from the University of California, Riverside as alumni.

· Must properly alert the President and the Judiciary Board of their desire to properly demit before membership reporting is due (Oct 15 or Feb 15).
An active in good standing may be granted Alumni Status after 5 quarters of active status by a vote from the active chapter. The active in question must present his/her reasons to the active chapter (there must be a quorum present to have a vote) where then the active chapter will vote. A 2/3 majority of the actives present will grant the active in question Alumni Status.
Probation Policy
Active members who do not fulfill quarterly point requirements will be placed on a probation period until certain obligations have been met.  Those obligations include:

-Meeting the Active quarterly point requirements plus an additional 15% points.

-Having all outstanding balances met.

-Show a Strong Commitment to the chapter (Example: through committee work).

If members fail to meet the preceding on their Probation Term, the Judiciary Board will hold a trial and determine an appropriate course of disciplinary action. If suspension is recommended, the Judiciary Board will put the agenda up to active vote. All other disciplinary actions are up to the Judiciary Board.

Terms of Probation:
· Members on probation will not be able to hold a position during their probationary period. However they may run for a position for the following quarter pending the Judiciary Committee approval. Members on probation will still be considered in good standing.
Suspension Policy
Active members who do not fulfill quarterly point requirements will be placed on a suspension period until certain obligations have been met.  Those obligations include:

-Meeting the Active quarterly point requirements plus an additional 15% points.

-Having all outstanding balances met.
Submitting a case to Judiciary-board to qualify to be presented to the active chapter, to determine by a 2/3rds vote, whether member will be reinstated as active or remain on suspension.  
Terms of Suspension:

· Suspended member’s voting privileges will be revoked.

· Suspended member’s elected or current positions will be removed.
· Suspended member is not allowed to run for a position during the suspension period.
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